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Proposal Form for Second Home Funds bids

Section 1  Who are you and how can we contact you?

Organisation details

1.1 Name of the organisation who will be responsible for managing this project

	


1.2 Postal address of organisation

	Postcode:




Main Contacts

1.3 Title and name of the main contact in your organisation:

	Title:
	
	First Name:
	
	Surname:
	

	Position Held:

	Tel:
	
	Fax:
	
	Email:
	


1.4 Title and name of the second contact in your organisation (if appropriate)

	Title:
	
	First Name:
	
	Surname:
	

	Position Held:

	Tel:
	
	Fax:
	
	Email:
	


1.5 Which LSP Thematic Group or LSP Executive member/members have agreed to sponsor* this bid? 

	Thematic Group: 
	

	LSP Executive member(s): 
	

	
	

	
	


* Bids must be sponsored by a LSP Thematic Group or an LSP Executive(s) member who is/are willing to vouch that the proposal contained in the bid meets the annual priorities identified by the West Lancashire LSP Executive.

Section 2  About Your Organisation

2.1 What type of organisation are you?

	Statutory
	Community
	Voluntary
	Other

	
	
	
	


Please supply us with a copy of your Constitution, Memorandum and Article of Association, Trust Deed or Set of Rules (does not apply to Statutory Bodies). If you are not yet constituted as an organisation, please still continue to apply – your application will be treated equally.

2.2 What are the main activities of your organisation?

	Continue on separate sheet if required.




2.3 What other parties are involved with this proposal?

	Continue on a separate sheet if required




2.4 What role will each party play in this project?

	Continue on a separate sheet if required




Section 3  About Your Project or Scheme
3.1 Title of the project or scheme:

	Continue on a separate sheet if required




3.2 Purpose of the project or scheme:

	Continue on separate sheet if required.




3.3 When will your project or scheme start and end?

	Start Date:
	
	End Date:


3.4 Please specify how much funding you are seeking from the Partnership for the project or scheme.

	How much money are you seeking from the West Lancashire Local Strategic Partnership?
	


3.5 Please list the objectives of this project or scheme.  Please say exactly what it is you are attempting to achieve.   

	Continue on separate sheet if required.




3.6 Please say how you will meet your objectives. Please say what methods/activities you will use. Will you work with others (people and organisations) and how will you do this?

	Continue on separate sheet if required.




3.7 How will you check the progress of your project or scheme (How can you and the LSP monitor and measure the success of your project or scheme against its stated objectives)? Please state measurable outcomes.

	Continue on separate sheet if required.




3.8 Listed below are the Key Objectives of West Lancashire Local Strategic Partnership.  Please tick which of these objectives your project will contribute towards achieving:

	To improve safety and ensure that people feel safe (safer communities).
	

	To build on the solid foundations of a strong voluntary and community sector and to develop community participation and pride in our neighbourhoods (stronger communities).
	

	To improve health outcomes and well-being and reduce health inequalities for everyone (improved health for all).
	

	To provide more appropriate and affordable housing to meet the needs of local people (affordable housing).
	

	To provide good quality services that are easily accessible to all (quality and accessible services).
	

	To contribute to sustainable development through the wise use of natural resources (sustainable development)
	

	To provide opportunities for young and older people to thrive (young and older people).
	

	To create more and better training and job opportunities to get more people into work (the economy and jobs).
	

	To protect and improve West Lancashire’s environment (better environment).
	


3.9.    Please list below which of the priorities for 2008/09 identified by the LSP’s Executive within the Guidance to Applicants will be addressed and how widely they will be tackled (will action be limited to a particular needs group or geographic area?). 

	Continue on separate sheet if required.




3.10 West Lancashire Local Strategic Partnership funding is time limited.  If your project or scheme requires ongoing funding, what plans do you have to secure it once this grant is finished?

	Continue on separate sheet if required.




3.11 How did you hear about the LSP Second Homes Funding?

	Continue on separate sheet if required.




3.12 Please give a financial breakdown of your project
	List the cost of each of the items involved in your project
	Cost

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total expenditure
	


	List where you will be obtaining your funds for the project
	Amount

	
	

	
	

	
	

	
	

	
	

	
	

	Total Income
	


Funding Agreement

1. We will use any funding awarded for the purposes set out in this application.  We will first agree any changes on how the fund is to be spent with the Partnership.

2. We will not sell any equipment or other assets purchased with the funding awarded without the prior knowledge and consent of the Partnership

3. We will not use the fund to pay for any expenditure already incurred by the organisation prior to approval of requested fund.

4. We will spend the funding by the date agreed and in any event within one year of the award.  If we are unable to spend the entire fund, we will contact the Partnership to discuss when we will be able to spend the full amount awarded.


5. We realise that we are responsible for any overspend on the project


6. We will monitor success and complete the relevant monitoring forms.

7. We will keep all financial records and accounts, including receipts to show how the fund was spent for at least one year after the completion of the project.

8. We accept responsibility for obtaining all planning and statutory consents.

9. We will make sure that any written material promoting the project will acknowledge the financial assistance provided by the Partnership

10. We agree that the Partnership will have the right to withhold or request repayment of the fund or any part of it for any of the following circumstances:

a. this agreement is breached

b. the application form and supporting documentation was completed dishonestly or with incorrect information

c. the organisation fails to reflect equal opportunities in its practices

d. the organisation ceases to operate, is dissolved or is insolvent.


and that these terms and conditions will prevail and remain in force until the fund is spent and until we complete and return all relevant forms.

I confirm on behalf of the organisation that I am authorised to sign this agreement and that, to the best of my knowledge, all answers are true and correct.  I further confirm that if the application is successful, in full or part, the organisation will comply with the above terms and conditions.

	Signature:


	Dated:

	Name in full:


	

	On behalf of the organisation:


	

	Position in organisation:


	


Please return to:

LSP Secretariat, C/O Policy & Performance Unit, 52 Derby Street, Ormskirk, L39 2DF

In addition to the signed hard copy, if possible, please send an electronic version to: info@westlancslsp.org
West Lancashire Local Strategic Partnership

Second Homes Funding

Guidance to Applicants 2008-2009

General Principles

1) The purpose of the Second Homes Fund is to support the work of the West Lancashire Local Strategic Partnership.

2) Funds are available by application for specific projects identified as required by the LSP Executive or one of the LSP’s Thematic Groups. This approach has been adopted by the LSP Executive in order to maximise the use of the funds available to the LSP. 

3) The fund is also available for general expenditure in relation to the management and effective operation of the LSP, including meetings of the LSP’s Executive, Forum, Thematic Groups, Performance Management Group and Funding Management Group.

General Guidance

4) All allocations of second homes funding must be clearly linked to the achievement of the outcomes of Thematic Group Action Plans or the aims of Key Project’s, with a clear method of monitoring the achievement of those outcomes.

5) Allocation of second homes funding will be based on an evidential approach which demonstrates the need for the activity together with a clear and demonstrable link to the Sustainable Community Strategy and/or LAA targets/ outcomes.

6) Partners will consider if the services/outcomes the project is to provide would be available without second homes funding.

7) All allocations will seek to secure value for money.

8) Consideration will be given to where the opportunities are to join up activities, co-ordination and administration, both within Thematic Groups and across Thematic Groups to enable the LSP to streamline bureaucracy and realise economies of scale and other efficiencies.

9) All applications for Second Homes Funding must be submitted on the standard Proposal Form and will, wherever possible, will have received the support of the relevant Thematic Group prior to submission to the LSP Executive.

Priorities in 2008/2009

In the light of progress to date in delivering the Sustainable Community Strategy and Local Area Agreement, in 2008/09 the LSP Executive is particularly keen to see proposals come forward in the following areas:

· Energy Management

· Improving community cohesion

· Building stronger communities

· Equality and Diversity

· Increasing community engagement

· Supporting the development of the third sector in partnership working and the delivery of key outcomes

· Reducing worklessness

· Promoting health and wellbeing

· Improving access to services and social inclusion

· Improving street cleaning

· Reducing anti-social behaviour

· Addressing the issue of climate change

· Increasing waste recycling and composting

· Improving physical health of children and young people

· Reducing health inequalities

Timescales 

There will be the following rounds for consideration of proposals based on scheduled Executive meetings. The deadlines are as follows:

i) Proposal submission date: 24 October 2008

LSP Executive consideration: 14 November 2008

ii) Proposal submission date: 2 January 2009

LSP Executive consideration: 23 January 2009

iii) Proposal submission date: 20 February 2009

LSP Executive consideration: 13 March 2009

iv) Proposal submission date: April 24 2009 

LSP Executive consideration:  15 May 2009

v) Proposal submission date: 19 June 2009

LSP Executive consideration: 10 July 2009

vi) Proposal submission date: 21 August 2009

LSP Executive consideration: 11 September 2009

vii) Proposal submission date: 23 October 2009

LSP Executive consideration: 13 November 2009

viii) Proposal submission date: 23 December 2010

LSP Executive consideration: 22 January 2010

ix) Proposal submission date: 19 February 2009

LSP Executive consideration: 12 March 2010

Payment Arrangements
· For multi-year projects the lead organisation in a project will be required to sign a Service Level Agreement (SLA) and payment would be made in 3 instalments per year. Monitoring would be by way of a report to the LSP Secretariat every 6 months, together with an end of project report


· For single year/one-off projects, the lead organisation will be required to sign a funding agreement. Payment would normally be upfront on the signing of such an agreement. Monitoring would be by way of a report to the LSP Secretariat at the 6 month point (if appropriate), together with an end of project report.

